SECTION 1:  PARTY AND MEMBERS’ SUPPORT ALLOCATIONS

1.1
SUPPORT ALLOCATION FUNDING

1.1.1
Purpose

Vote: Parliamentary Service includes party and members’ support allocations.  This budget is available to each political party and is intended to fund the Leaders office, research operations, Whips office and members parliament operations.

For the Leaders office, research operations and Whips office the funding can be used to employ staff or purchase services from external providers. Official international travel may be funded from these sources. In all cases the expenditure incurred must be for Parliamentary Business.
For individual members their funding  is provided to cover support costs incurred by members such as:— 

· Postage

· NZ postal services

· photocopying and printing

· periodicals and newspapers

· out-of-Parliament office and other costs including advertising

· technology purchases

· attending training courses/conferences

Where expenditures are normally met from some other source, e.g. from the member’s expense allowance under the Parliamentary Salaries and Allowances Determination of the Remuneration Authority (Annex 8), those expenses cannot be met out of the members’ support allocation.

This funding for individual members is separate from the funding provided for Party Leaders' offices, Whips' offices and research facilities.  Travel and communications services are also separate.

This funding allows members to determine how to use their allocation within the guidelines, providing that the fixed charges for the year are met and the total allocation is not exceeded in any one year.

1.1.2
Allocation Amount (all inclusive of GST)
1.1.2.1
Leadership funding 

The annual allocation is $57,176 per non executive member in a caucus.

1.1.2.2
Party Group funding (research operations and Whips office)

The annual allocation is $20,000 per member in a caucus.

1.1.2.3
Member Support funding

The annual allocation limits for 2003/4 are:—

· constituency members $61,000 
· list members $38,000 
Then rise in 2004/5 to: —

· constituency members $64,000 
· list members $40,000 
All charges to these allocations will be GST inclusive.

1.1.3
Election Year Allocation Amount

Where any financial period includes a General Election, the Speaker has decided that the support allocation funding will be allocated as follows:

· In the pre-election period funding will be pro-rated according to the portion of the financial year included, plus 31 days.

· In the post-election period funding will be pro-rated according to the portion of the financial year remaining, less 31 days.

1.1.4
Transfer of Funds within the Party appropriation 
A member may transfer part of his or her allocation to another member or their party group budgets by written advice to the Group Manager Finance.

1.1.5
Planning and Reporting

It is recommended that at the beginning of each financial year you record the items you will incur on a fixed basis and allocate the necessary funds.  You will then be able to allocate funding at your discretion within the expenditure criteria.  The items which most often occur on a fixed basis are:—

· out-of-Parliament office rent

· rates

· power

· advertising

· depreciation on assets (especially technology purchases)

Each month members will be provided with a financial report which will show the year to date total for each budget item and the transactions charged against the code for that budget item in that month.  
The Speaker has determined that reports will be made available to the party Whips and/or Leaders to enable them to monitor compliance with the level of allocations fixed.  This is necessary to ensure that the overall funding appropriations, which are made on a separate party basis, are not exceeded.

A copy of your monthly report will be sent to your parliamentary office.  If you want a member of your out-of-Parliament Support Staff to receive a copy also, please advise Members Services.

1.1.6
Payment of Accounts

In order to avoid conflict with the provisions of the Civil List Act and the Public Finance Act, payment of accounts must be made through the Parliamentary Service with the appropriate level of scrutiny to ensure the expenditure has been incurred in accordance with policies.  Out-of-Parliament office petty cash bank accounts are also subject to audit.

1.1.7 Responsibility for Information

All correspondence and advertising by members or parliamentary political parties must display the parliamentary crest.  While it is expected that all expenditure from Vote:Parliamentary Service will be legal, the Parliamentary Service does not undertake an editorial function in respect of member or parliamentary party communication functions.  The Parliamentary Service is not the publisher of political correspondence.
17
	November 2003
	



